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NEW YORK STATE DIVISION, INC.

IAAP(
2007-2008 NEW MEMBER PROFILE
NAME: _________________________________________________________________


ADDRESS:______________________________________________________________

________________________________________________________________________


HOME TEL#______________________   BUSINESS TEL#_____________________

EMPLOYED BY: ____________________________________________________

JOB TITLE: _____________________________________________________________

HOW LONG HAVE YOU BEEN A MEMBER OF IAAP? _______________________

SPONSORED INTO IAAP BY:  _____________________________________________

WHAT INTERESTED YOU IN BECOMING A MEMBER OF IAAP? ________________________________________________________________________________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

HOBBIES: ______________________________________________________________ ________________________________________________________________________

________________________________________________________________________________________________________________________________________________

EDUCATIONAL BACKGROUND: __________________________________________

________________________________________________________________________

________________________________________________________________________

(Use additional sheets as necessary.)
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CPS RATING?  _______ YES       NO _______       YEAR ATTAINED: ____________

CAP RATING? _______ YES       NO _______       YEAR ATTAINED: ____________

TELL ME SOMETHING UNIQUE ABOUT YOURSELF: ________________________________________________________________________________________________________________________________________________

*Committees and areas of interest:
Special skills/resources

⁪  Bylaws, Standing Rules
⁪  Desktop publishing

⁪  Membership
⁪  Writing

⁪  Program
⁪   Public Speaking

⁪  Ways and Means
⁪  Accounting

⁪  Certification Service
⁪  Marketing

⁪  Finance
⁪  Meeting Planning

⁪  Member Recognition
⁪  Publicity


⁪  Monthly Newsletter
⁪  Photography

⁪  Social Services
⁪  Fund Raising

⁪  Public Relations
⁪  Copying/printing resources

⁪  Administrative Professionals Week/Day


⁪  Civic/Community Services
⁪  Scanning resources


⁪  Retirement Trust
⁪  Other (please list)

⁪  Hospitality
__________________________________

___________________________________

*Check with appropriate Chapter/Division contact for a description of committee.

Please return this profile to:

Chapter/Division Inserts Appropriate Name & Address
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MEMBERSHIP PACKET MAILED ON: _____________________________________

FOLLOW UP TELEPHONE CALL _________________________________________

New Member Follow-Up Checklist:

Have these important new member orientation steps been taken?  ⁫Yes       ⁫ No

	· Given Welcome New Member kit?
	· New member identified and profiled in chapter newsletter?

	· Given IAAP member pin
	· Receives chapter/division mailings?

	· Welcome completed?
	· Receives OfficePRO® magazine?

	· Orientation conducted?
	· Given a chapter/division roster?

	· Reviewed contents of member kit?
	· Given a schedule of chapter meetings?

	· Reviewed benefits of membership?
	· Provided with a calendar of division meetings?

	· Completed member Interest Finder?
	· Informed of the date of International Conventions?

	· Assigned to a committee?
	· Recruited other new members?
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